Absenteeism and Tardiness Guidelines

The University expects all staff members to assume responsibility for their attendance and
promptness. Recognizing, however, that illnesses and injuries may occur, the University has
established sick leave and long-term disability benefit plans to compensate employees for
time lost for medical reasons. In addition, the Family and Medical Leave Act (FMLA) provides
for excused absences caused by a qualifying health condition. (Please see appropriate



