


When are deadlines essential? 

• To what degree does a student’s failure to submit work in a timely manner constitute a significant 
loss to the educational experience of other students in the class? 

• Does the fundamental nature of the course rely on meeting deadlines as an essential component 
for learning? 

• What do the course description and syllabus say? 
• What method is used to calculate the final grade? 
• What are the classroom practices and policies regarding deadlines? 

Instructor and Student Communication.  
Clear communication is critical in ensuring all parties understand the parameters of a flexible 
attendance and/or flexible deadlines accommodation. CADR requests that the instructor and student 
work together to complete the Flexible Attendance Agreement Form and/or Flexible Deadlines 
Agreement Form to document the accommodation’s implementation. The agreement forms are 
completed through DocuSign, which will ask both the student and the instructor to sign the agreement 
form. CADR will keep a record of each agreement form and add it to the student’s file.  

Students are responsible for initiating communication with their instructor if they desire to implement 
the accommodation into a course. Instructors are not required to reach out to each student individually 
asking to discuss this accommodation.  

Process of Implementation. 
1. Student contacts the instructor indicating that they would like to implement a flexible attendance 

accommodation and/or flexible deadlines accommodation and requests a meeting to discuss the 
accommodation(s). 

2. Instructor and student meet in a private appointment to discuss the implementation of the 
accommodation. A CADR representative may be present for this meeting, depending on student 
preference.  

3. After agreeing to an implementation plan, the student and instructor complete the accompanying 
agreement form.  

4. The student and the instructor sign the agreement form.  
5. CADR staff obtain the documented agreement and add it to the student’s file.  

Completion of Course Material. 
Regardless of the modification of the attendance policy or deadlines policy, the student is required to 
meet all the academic course requirements and to complete all the assignments and examinations. If an 
agreement is put into place, but the student fails to abide by the set plan/agreement, then course 
policies come into effect as stated in the syllabus. 

Coursework must be completed by the end of semester deadlines. These cannot be included through a 
flexible deadlines accommodation. If this is necessary, the instructor and the student can discuss the 
possibility of using a Course Incompletion.  

Retroactive Implementation of Accommodations.  
Academic accommodations are not intended to be retroactively implemented. Any absences or missed 
assignments occurring prior to the provision of the accommodation/request of implementation from the 

https://catalog.slu.edu/academic-policies/academic-policies-procedures/incomplete-course/incomplete-course.pdf


student will not be covered under the accommodation. Rather, those absences will be left up to the 
discretion of the instructor. 

Responsibility of Confidentiality as an Instructor.
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